TOWN OF YARMOUTH
1146 ROUTE 28, SOUTH YARMOUTH, MASSACHUSETTS 02664-24451
Telephone (508) 398-2231, ext. 1271, Fax (508) 398-2365

BOARD OF
SELECTMEN
-----------TOWN ADMINISTRATOR

Robert L. Whritenour, Jr.

PUBLIC MEETING
Agenda Originally Posted on website Thursday, May 20, 2021 at 4:29 p.m.
Amended Friday, May 21, 2021 - Ambulance Fee Increase 1 st Hearing Removed
Per Massachusetts General Law: All town and school boards, committee, and authorities shall post a notice of every meeting at
least 48 hours prior to such meeting, excluding Saturdays, Sundays, and legal holidays. Notice shall contain a listing of
topics/agenda that the chair reasonably anticipates will be discussed at the meeting. As required by Open Meeting Law and Mass.
General Law, we are informing you that this meeting will be video and audio recorded, as well as rebroadcast. Anyone intending to
video or audio tape this meeting is required to inform the Chair.

Board of Selectmen
May 25, 2021 ~ 6:00 PM

NOTE: THIS IS A REMOTE PARTICIPATION MEETING
Pursuant to Governor Baker’s March 12, 2020, Order Suspending Certain Provisions of the Open Meeting Law, G.L. 30A, § 18, and
the Governor’s March 15, 2020, Order imposing a limitation on the number of people that may gather in one location, this meeting
will be conducted via remote participation. Specific information such as instructions and guidelines for remote participation by
members of the public and/or parties with a right and/or requirement to attend this meeting can be found on the Town website at
www.yarmouth.ma.us For the public portion of this meeting, members of the public who wish to watch/listen and participate in the
meeting may do so in the following manner:
1.
2.

Watch a live stream on Yarmouth’s YouTube Channel located at the following link:
https://www.youtube.com/channel/UCgQ1QFZevmoqW5Mz2PnWKpA/
Join the public meeting hosted in Zoom by using the following link:

https://us02web.zoom.us/j/81086602062?pwd=MDduam9RREkrRkd3MDV4NEl3cisxUT09
3.

4.
5.
6.

Audio, video and screen sharing functions will be disabled during the public session. Request to participate by using
the “raise hand” function. (webinar ID: 810 8660 2062/ passcode: 571624)
You may also listen to the meeting by calling in on a phone to either 1-253-215-8782 or 1-301-715-8592 and enter
the webinar ID: 810 8660 2062/ passcode: 571624. Audio, video and screen sharing functions will be disabled.
Smart phone callers may be able to participate by using the “raise hand” function. Land line callers will be able to
listen, but not participate verbally. All callers, or viewers may participate and provide public comment by using a
designated email indicated below.
You may submit comments to the Town using the following email: publiccomment@yarmouth.ma.us This email will
be monitored by a moderator who will alert the Board Chair of relevant comments.
Meeting materials are attached to this agenda, available online at yarmouth.ma.us/Agenda Center, and will be
displayed at the online meeting. It is recommended that phone participants access materials in advance of the
meeting.
Please follow the following general instructions:
a. Keep your phone muted at all times when not talking;
b. Do not use speakerphone;
c. Do not use Bluetooth devices;
d. Mute all background noise;
e. Mute the livestream feed and use only the telephone audio;
f.
Please do not speak until the chair or the meeting moderator asks for public comments or questions.

No in-person attendance of members of the public will be permitted. The measures stated above follow the emergency order of the
Governor for remote participation. Meetings will be broadcast on Channel 18 as soon as possible after the close of the meeting.

Meeting Agenda (all times are approximate)

Executive Session: The Yarmouth Board of Selectmen will enter into executive session
5:30 PM
pursuant to MGL c. 30A, s. 21(a) (3) to discuss strategy with respect to collective bargaining with the upcoming SEIU
contracts, as well as Juneteenth Holiday.

6:00 PM

Public Comments

The open meeting law discourages public bodies from discussing topics not listed on the agenda. The public should therefore not
expect the Board to respond to questions or statements made during the Public Comment portion of the meeting. All questions
directed to Town Officials should be submitted in writing to the Town Administrator.

6:15 PM

COVID-19 Update for Yarmouth
Health Director Bruce Murphy

6:30 PM

Visioning Update from Planning Board

7:00 PM

Board and Committee Actions
1.
2.
3.
4.
5.

7:30 PM

Director of Information Technology Appointment Review
Assistant Director of Public Works Appointment Review
Committee Appointments
Upcoming Agenda Review
Individual Items

Town Administrator Items
1. Consent Agenda
2. Reopening Update
3. Town Administrator Updates

7:45 PM

Adjourn

AGENDA PACKET
Board of Selectmen
May 25, 2021
 May 20, 2021 Memorandum from Joanne Crowley, Planning Board Chair,










regarding Community Visioning Project Update, with Attachments
May 12, 2021 Memorandum from Robert L. Whritenour, Jr., Town Administrator,
regarding Appointment - Director of Information Technology, with Paul Cioffi
résumé
Town of Yarmouth Job Posting – Director of Information Technology
Director of Information Technology Job Description
May 12, 2021 Memorandum from Robert L. Whritenour, Jr., Town Administrator,
regarding Appointment – Assistant Director of Public Works, with Roby
Whitehouse résumé
Town of Yarmouth Job Posting – Assistant Director of Public Works
Assistant Director of Public Works Job Description
Committee Appointment – Recycling and Solid Waste Advisory Committee (1
regular position)
Committee Appointment – Golf Enterprise Committee (1 regular position)
Board of Selectmen Projected 2021 Agenda Items

INFORMATION PACKET
Board of Selectmen
May 25, 2021


Cape Cod Commission Development of Regional Impact Subcommittee Public
Rescheduled Hearing Notice, regarding Blue Sky Towers Monopole, Yarmouth
(CCC File No. 21005)

AGENDA
ITEMS

TOWN OF YARMOUTH
1146 ROUTE 28, SOUTH YARMOUTH, MASSACHUSETTS 02664-4492
Telephone (508) 398-2231, Ext. 1276, Fax (508) 398-2365

Planning
Board

MEMORANDUM
To:

Board of Selectmen

From:

Joanne Crowley, Planning Board Chair

Date:

May 20, 2021

Subject:

Community Visioning Project Update

The Yarmouth Planning Board would like to take this opportunity to update the Board of Selectmen
on the significant progress made on the Community Visioning Project.
The Board completed their initial public engagement campaign in January. We received significant
public comment on Yarmouth’s strengths, challenges and vision for our future with a total of 470
responses from the Visioning Survey, Workshops and Business Community Roundtable. The Town’s
consultant, Horsley Witten, summarized this valuable feedback and identified fifteen main topics.
The Planning Board continued to further digest and condense this information into a draft Vision for
Yarmouth as a great place to Live, Work, Play and Learn. The Board then identified general goals
that focus on what we want to preserve, promote or provide for in our community to reach this shared
Vision. Please see the attached Draft Vision Statement and Goals.
This document was used to develop a second survey which will tell us the relative importance of
each item and help identify any additional topics that may have been missed in the first survey.
This second Visioning Survey will run from June 1st through July 31, 2021 giving ample time for
community responses. The Planning Board will also be presenting to the public a formal update on
the Visioning project at its June 16th meeting. Access to the survey and more information on the
presentation will be available soon on the Community Visioning webpage at
https://www.yarmouth.ma.us/1838/Community-Visioning
Ultimately this information will be used to develop a draft Vision Plan which will go out for public
comment in the fall with the hopes of adopting the plan before the end of the year. With a solid
foundation created by the Vision Plan, the Planning Board can start the new year looking towards
updating the Local Comprehensive Plan (LCP).
We look forward to presenting this information in more detail at your May 25, 2021 Board meeting.
ATTACHMENTS:
• Draft Vision Statement and Goals
• PowerPoint Presentation

DRAFT VISION STATEMENT
May 20, 2021
YARMOUTH – Live, Work, Play and Learn
VISION:

We want Yarmouth to be an attractive, affordable, inclusive community with a clean, healthy
environment; a strong economic base with diverse business interests; abundant places for fun, leisure, and
socializing; and opportunities for life-long learning.
As a great place to LIVE, Yarmouth is a Town that…










Improves and protects its unique natural environment, water resources and open spaces.
Enjoys a strong sense of community that fosters belonging and inclusivity.
Is aesthetically pleasing with attractive residential developments, commercial corridors and historic districts.
Offers quality housing.
Is a safe place to live with high quality municipal services, facilities and infrastructure.
Cares for the more vulnerable members of the community.
Communicates effectively and transparently.
Offers robust senior services and facilities.
Minimizes adverse impacts on the environment through planning and mitigation.

As a great place to WORK, Yarmouth is a Town that…






Has a thriving, diverse year round economy with a variety of quality job opportunities and businesses.
Promotes our strong hospitality and tourism sectors.
Protects the environment while promoting economic development.
Is business friendly.
Embraces walkability, bikeability and public transit access.

As a great place to PLAY, Yarmouth is a Town that…
 Has an abundance of year round recreational opportunities, programs and entertainment for all ages.
 Has opportunities to socialize through civic/social clubs, volunteerism and community events.
 Offers ample public access to beaches, waterways and natural resources for recreation.
As a great place to LEARN, Yarmouth is a Town that…
 Strives for educational excellence and well maintained public school facilities in a cost effective way.
 Provides opportunities for life-long learning.
 Has modernized Library facilities that offer a variety of activities and programs for all ages.
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DRAFT GOALS TO MEET OUR VISION – May 20, 2021
LIVE:

Themes/Vision/Goals:

ENVIRONMENT (Water Resources & Open Space):
Vision: Improves and protects its unique natural environment, water resources and open spaces.
Goals:
Preserve:
 Drinking water and air quality, water resources, wetlands, marshlands, and natural habitats.
 Public open spaces, beaches, conservation areas, bogs and walking trails.
Promote:
 Actively seeking land acquisitions that protect natural and water resources, and expands open
spaces.
 Development placement that protect water resources and open spaces.
Provide:
 Municipal wastewater system to safeguard and improve water quality, fisheries and shellfish
habitat, recreational opportunities, and promote redevelopment.
 Education on proper fertilizer use and management.
 Well-maintained high quality open spaces, beaches and conservation areas.

COMMUNITY CHARACTER & DESIGN:
Vision: Enjoys a strong sense of community that fosters belonging and inclusivity. Is aesthetically
pleasing with attractive residential developments, commercial corridors, and historic districts.
Goals:
Preserve:
 Cape Cod charm, friendly small town feel and safe quiet neighborhoods.
 Cultural and historic areas and buildings.
 Traditions, community events, festival, parades, and civic and social clubs that encourage social
interactions.
Promote:
 Inclusivity, diversity, and attracting more young people and families.
 Expansion of community events and festivals.
 Town’s history, historic buildings and sites.
 Responsible residential and commercial growth that doesn’t overbuild or overcrowd the community.
 Ways to eliminate or improve blighted, vacant or nuisance properties.
Provide:
 Places for people to gather, a focal point that creates a sense of identity – explore idea of a new
Town Center, Village Green or Common and/or enhancements to existing villages.
 Modified zoning and improved design standards and aesthetics along commercial corridors.

HOUSING:
Vision: Offers quality housing.
Goals:
Preserve:
 Existing year round housing stock.
Promote:
 Increase in year round use of existing housing stock.
Provide:
 More quality year-round affordable and workforce housing for rental and homeownership.
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TOWN SERVICES:
Vision: Is a safe place to live with high quality municipal services, facilities and infrastructure. Cares
for the more vulnerable members of the community. Communicates effectively and transparently.
Goals:
Preserve:
 Strong commitment to public safety.
 Existing services and facilities provided by the Town.
Promote:
 Reduction in waste and litter.
 More participation in local government and regional solutions.
 Connecting those struggling with substance abuse with available social services and programs.
Provide:
 Resource connections with organizations that address food security.
 Adequate maintenance of municipal buildings, infrastructure, and other assets.
 Effective and efficient government with tax rates that balances services, facilities and
infrastructure needs.
 Opportunities for effective and transparent communication with the community.

AGE-FRIENDLY:
Vision: Offers robust senior services and facilities.
Goals:
Preserve:
 Senior Center offering programs, activities, education and socialization for seniors.
Promote:
 Enhanced accessibility and amenities for those with disabilities.
 More ways to counter community isolation for seniors and more senior transit options.
Provide:
 Invest in facilities and services for older residents and encourage multi-generational programs.
CLIMATE RESILIENCY & SUSTAINABILITY:
Vision: Minimizes adverse impacts on the environment through planning and mitigation.
Goals:
Preserve:
 The environment.
Promote:
 Planning and mitigation to address impacts related to a changing climate including sea level rise,
flooding and coastal erosion.
 Waste reduction, reuse and recycling.
 Reductions in energy consumption and vehicle emissions.
 Energy efficiencies and renewable sources of energy.
Provide:
 Public outreach and education on energy conservation and opportunities.
 More electric charging stations throughout Town.
 Continued application for grants for energy and climate resiliency projects.

Page 2 of 5

WORK:

Themes/Vision/Goals:

ECONOMY:
Vision: Has a thriving, diverse year round economy with a variety of quality job opportunities and
businesses. Promotes our strong hospitality and tourism sectors. Protects the environment while
promoting economic development. Is business friendly.
Goals:
Preserve:
 Strong seasonal tourism.
Promote:
 Economic growth and employment diversification to generate quality year round jobs.
 Support existing businesses and attract new businesses.
 Support for attracting and retaining year round and seasonal employees.
 Opportunities that incentivize business growth and redevelopment.
 Redevelopment of commercial corridors to grow our economy, improve the aesthetics of
commercial corridors and protect open space.
 Existing strengths to encourage business development.
 Appeal as a tourist destination.
 Family friendly activities to brand the Town as a premier vacation destination.
 Mid-cape location.
 Better working relationship between municipal government and the business community.
Provide:
 Streamlined regulations/permitting/licensing to make it more efficient to do business in
Yarmouth.
 Municipal wastewater system starting with the main commercial corridors to promote quality
redevelopment.
 Expansion of a broadband alternative to facilitate people working at home and for business
attraction and retention.
CONNECTIVITY & MOBILITY:
Vision: Embraces walkability, bikeability and public transit access.
Goals:
Preserve:
 Existing nature paths and trails.
Promote:
 Traffic safety improvements, and pedestrian and bicycle accommodations for MassDOT projects
along Route 28 and Route 6A.
 Traffic safety, and congestion and speed reduction.
 Easier and expanded access to the regional bus services and ride share programs.
Provide:
 More pedestrian and bicycle infrastructure (i.e. sidewalks, bike lanes, and shared use pathways).
 Connections between existing bike trails and destination locations and infilling sidewalk gaps.
 Adequate funding for road maintenance and drainage programs.
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PLAY:

Themes/Vision/Goals:

RECREATION & ENTERTAINMENT:
Vision: Has an abundance of year round recreational opportunities, programs and entertainment for all
ages. Has opportunities to socialize through civic/social clubs, volunteerism and community events.
Offers ample public access to beaches, waterways and natural resources for recreation.
Goals:
Preserve:
 Existing recreational programs and camps.
 Existing parks, playgrounds, beach facilities, public golf courses and conservation areas that offer
walking, hiking and mountain biking trails.
 Existing access to the water through public boat launches, fishing piers, beaches, and town ways
to water.
Promote:
 Expansion of year round recreational opportunities including exploring support for a central
community center with possible indoor swimming pool.
 Entertainment options for young people.
 Expansion and protection of conservation areas and trails.
Provide:
 Well-maintained recreational facilities and conservation trails.
 Improved water quality to maintain our recreational swimming, boating, fishing, and shell-fishing.
 Expanded recreational programs, entertainment opportunities and community events.
 Expanded recreational facilities.
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LEARN: Themes/Vision/Goals:
EDUCATION & LEARNING:
Vision: Strives for educational excellence and well maintained public school facilities in a cost effective
way. Has opportunities for life-long learning.
Goals:
Preserve:
 Availability of a variety of educational opportunities provided by public, private and religious
institutions.
 High quality vocational training at the Cape Cod Regional Technical High School.
Promote:
 A balanced working relationship with our educational partners.
 Expansion of educational opportunities for all ages.
 Educational vacations (arts, marine, eco-tourism).
 Better integration of the schools into the overall community with after school programs and adult
education.
Provide:
 Continued educational programming for seniors through the Senior Center.
 Continued arts and educational programs at the Cultural Center of Cape Cod, Historical Society of
Old Yarmouth, and similar institutions.
 Improved educational standards and quality infrastructure in our K-12 public schools in an
effective, efficient and affordable way.
LIBRARIES:
Vision: Has modernized Library facilities that offer a variety of activities and programs for all ages.
Goals:
Preserve:
 Public Library facilities offering programs, materials and activities.
Promote:
 Libraries as education centers.
Provide:
 Modernized Library facilities to accommodate future needs and can serve as a multi-generational
meeting place for a variety of activities with increased hours, materials and services.
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Visioning Project Update
Presentation to the Board of Selectmen
MAY 25, 2021

What is Visioning?
 A community driven process to find out what we want Yarmouth to be like
in the future

Why are we doing this?
 Create a community Vision Statement and list of general goals to help us
reach that shared vision
 Provide tools to help guide future decisions by Town leaders
 Support the update to the Local Comprehensive Plan, which serves as our
Town’s master plan

Public Outreach & Engagement
Total Responses: 470
Community Survey – 382 responses
November 2020 – January 15, 2021

 Workshops – 82 participants
November 18, 2020
December 7, 2020
December 15, 2020

 Business Roundtable – 6 participants
January 27, 2021

What did we ask?
1. What are Yarmouth’s strengths and assets?
2. What are Yarmouth’s challenges?
3. What is your vision for Yarmouth?

Major Themes
History and Culture

Location on the Cape

Recreation

Land Development/Town Center

Natural Areas, Open Space, and
Conservation

Economic Development

Social Networks

Sustainability

Affordability and Housing
Age‐Friendly Community
Municipal

Technology/Broadband Access
Connectivity and Mobility
Public Health
Education

VISION & GOALS: Main Topics & Actions
LIVE

WORK

PRESERVE
PROMOTE

PLAY

LEARN

PROVIDE

LIVE
As a great place to LIVE, Yarmouth is a Town that…
 Improves and protects its unique natural environment, water resources and open spaces.
 Enjoys a strong sense of community that fosters belonging and inclusivity.
 Is aesthetically pleasing with attractive residential developments, commercial corridors & historic districts.
 Offers quality housing.
 Is a safe place to live with high quality municipal services, facilities and infrastructure.
 Cares for the more vulnerable members of the community.
 Communicates effectively and transparently.
 Offers robust senior services and facilities.
 Minimizes adverse impacts on the environment through planning and mitigation.

WORK
As a great place to WORK, Yarmouth is a Town that…
 Has a thriving, diverse year round economy with a variety of quality job opportunities and businesses.
 Promotes our strong hospitality and tourism sectors.
 Protects the environment while promoting economic development.
 Is business friendly.
 Embraces walkability, bikeability and public transit access.

PLAY
As a great place to PLAY, Yarmouth is a Town that…
 Has an abundance of year round recreational opportunities, programs and entertainment for all ages.
 Has opportunities to socialize through civic/social clubs, volunteerism and community events.
 Offers ample public access to beaches, waterways and natural resources for recreation.

LEARN
As a great place to LEARN, Yarmouth is a Town that…
 Strives for educational excellence and well maintained public school facilities in a cost effective way.
 Provides opportunities for life‐long learning.
 Has modernized Library facilities that offer a variety of activities and programs for all ages.

Example

LIVE:

As a great place to LIVE, Yarmouth is a Town that improves and protects its unique natural
environment, water resources and open spaces.

GOAL:

ENVIRONMENT (Water Resources & Open Space)

Preserve:
 Drinking water, air quality, water resources, wetlands, marshlands, and natural habitats.

 Public open spaces, beaches, conservation areas, bogs and walking trails.

Promote:
 Seeking land acquisitions that protect natural and water resources, and expands open spaces.

 Development placement that protect water resources and open spaces.

Provide:
 Municipal wastewater to safeguard and improve water quality, fisheries and shellfish habitat,
recreational opportunities, and promote redevelopment.
 Education on fertilizer use and management.
 Well‐maintained high quality open spaces, beaches and conservation areas.

SECOND SURVEY

WHAT’S NEXT!
 Second Survey: Launch June 1st through July 31st
 June 16th Planning Board Presentation on Vision/Goals (4:30 PM)

June/July
2021

Outreach
Series #2

November
2021

Outreach
Series #3

December
2021

For more information go to:

http://www.yarmouth.ma.us/1838/Community-Visioning

Final
Vision
Plan

Questions and Comments

BOARD
AND
COMMITTEE
ACTIONS

June 12, 2015
DIRECTOR OF INFORMATION TECHNOLOGY
(Town of Yarmouth, Massachusetts)
Definition:
Responsible for the town’s IT infrastructure and performs managerial and technical work
directing and overseeing the maintenance and development of the Town’s Fiber Optic
Institutional Network (I-NET), Geographic Information Systems (GIS), all hardware and
software technology efforts for town departments; network security, backup and disaster
recovery, IP and cellular phone systems, the Town’s Government Access television channel, and
other related work, as required.
Performs highly responsible functions of a complex and technical nature requiring the frequent
exercise of leadership, independent judgment and initiative to ensure that the Town’s IT
infrastructure remains in operation 24 hours a day 7 days a week.
Supervision
Works under the administrative direction of the Assistant Town Administrator. Works under a
high degree of independence in accordance with municipal policies and objectives. Questions are
referred to the Assistant Town Administrator only when clarification of policies and priorities is
needed; assumes direct accountability for results.
Provides overall supervision for a moderately sized Information Technology Division, its
personnel including the Geographic Information Systems and Government Access Channel
Divisions; confers with and provides direction to direct reports, consultants and other staff;
monitors their work, the results achieved, the effectiveness of working relationships and
associated programs, projects and activities; takes corrections actions as appropriate
Job Environment:
Performs functions under typical office conditions, with minimal exposure to occupational risks.
Incumbent may be required to attend night meetings and to work at night or on weekends as
needed.
Makes frequent contacts with town departments and divisions, the school department, vendors,
consultants, and other state and local agencies, including the local public access corporation.
Errors could result in delay or loss of service, have monetary and/or legal repercussions, cause
adverse public relations and impair the Town’s ability to deliver services.
Has access to town wide related confidential information including financial data and bid
specifications.
Essential Functions:

Director of Information Technology
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(The essential functions or duties listed below are intended only as illustrations of the various
types of work that may be performed. The omission of specific statements of duties does not
exclude them from the position if the work is similar, related or a logical assignment to the
position.)
Develops, prepares, implements and maintains the Town's IT purposes and objectives; adopted
hardware, communications and software standards; application acquisition and development
methodologies and tools; provides for the connectivity and integration of system and/or
subsystems throughout the entire Town, planned and deployed applications, operating and
security requirements, training needs, priorities for systems maintenance and new
implementations
Supervises and directs the Information Technology, Geographic Information Systems (GIS) and
Government Access Television channel departments, including the development of priorities and
the supervision of employees. Acquires and directs the services of IT consultants.
Responsible for the preparation, justification, presentation, management and administration of
the Division's capital and operating budgets; exercises purchasing authority for the Division
including the preparation of procurement specifications and documents, and negotiating with
vendors for supplies and services; makes award recommendations.
Assigns projects to IT staff members and provides guidance to the staff regarding project
priorities, procedures, and best methods of proceeding. Reviews work project results performed
by IT staff to ensure project meets the overall requirements of the user.
Responsible for all services and activities of the Information Technology Division including
network infrastructure, security, computer systems, all associated software and hardware,
websites, telephone services and equipment, video broadcasting and related technology.
Administers the municipal cable access channel. Oversees the purchase, maintenance,
implementation and operation of equipment. Directs the work of part time production support
staff. Includes responsibility for hiring, training, evaluating, coaching and other related matters.
Schedules the recording and broadcasting of meetings at Town Hall and other sites. Maintains
the community bulletin board.
Reviews Town IT security procedures, prepares and implements disaster recovery plans and
provides for the protection of all Town information systems and data.
Participates as a senior management team member assisting the Town Administrator’s office and
other senior managers with IT understanding, advice, cost implications, conformity to standards,
implementation and maintenance requirements, support plans and relative capacities to meet IT
operational needs.
Performs similar or related work as required or as situation dictates.

Director of Information Technology
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Recommended Minimum Qualifications:
Education & Experience:
Bachelor's degree in information technology, engineering, business, computers or related field
and seven years of increasingly responsible experience in information technology, networking,
security, information services and fiscal management preferred. Masters degree and supervisory
experience is desirable. Any equivalent combination of education and experience may be
substituted for above.
Knowledge, Ability and Skills:
Knowledge. Excellent working knowledge of the Town's organizations, their operations,
procedures, information requirements and interdependencies. Must have a strong knowledge of
geographic information systems, related technologies and functions; how they are used to
produce and present information and assist in municipal decision making and operations. A
strong knowledge of computer systems and application development methodologies and tools is
required.
Ability. Abilities required include: the management of multiple concurrent complex projects
under constant pressure, to plan and evaluate hardware and software options within immediate
and broadly considered contexts, to prepare and manage budgets and to apply a considerable
knowledge of IT components, standards and practices accurately and clearly explain IT issues,
their ramifications and implementation status to others, particularly non-technical people.
Skill. Considerable technical skills in information technology, computer hardware/software and
excellent communications skills. Strong math skills including budgetary skills. Strong analytical
skills.
Physical Requirements:
Limited physical effort generally required in performing administrative duties and equipment
installations. Ability to operate a keyboard at efficient speed. Ability to sit for long periods of
time while working. Good close vision at or correctable to normal range in order to work with
computers, numbers and details for long periods of time. Required to reach with hands and arms;
stand; walk; lift and move computer equipment including printers and monitors weighing up to
40 pounds; and use hands to finger, handle, feel or operate objects, tools or controls.
(This job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.)
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MAY 25

 COVID-19 UPDATE FROM BOARD OF HEALTH
 VISIONING UPDATE
 DIRECTOR OF INFORMATION TECHNOLOGY APPOINTMENT
REVIEW
 ASSISTANT DIRECTOR OF PUBLIC W ORKS APPOINTMENT
REVIEW

JUNE 8

 COVID-19 UPDATE FROM BOARD OF HEALTH
 REORGANIZATION OF THE BOARD
 PUBLIC HEARING - TRANSFER OF INNHOLDER ALL
ALCOHOL AND ENTERTAINMENT LICENSE FROM
COMPASS ROSE TO CHAPTER HOUSE
 PUBLIC HEARING – CHANGE OF MANAGER – RIVIERA
BEACH RESORT
 PUBLIC HEARING – SPECIAL ALCOHOL AND
ENTERTAINMENT LICENSE – ANARINO W EDDING AT
TAYLOR BRAY FARM
 PUBLIC HEARING – SPECIAL ALCOHOL AND
ENTERTAINMENT LICENSE – GLIVINSKI W EDDING AT
TAYLOR BRAY FARM
 AMBULANCE FEE INCREASE HEARING (1ST HEARING)
 TAYLOR BRAY FARM UPDATE
 CAPE COD COMMISSION UPDATE

JUNE 22

 COVID-19 UPDATE FROM BOARD OF HEALTH
 PUBLIC HEARING – SPECIAL ENTERTAINMENT LICENSE –
YARMOUTH SEASIDE FESTIVAL
 PUBLIC HEARING – TRANSFER OF ALL ALCOHOLIC
RESTAURANT LIQUOR LICENSE FROM DOYLE’S TO CRAZY
ROOSTER
 AMBULANCE FEE INCREASE HEARING (2ND HEARING)
 CAPE LIGHT COMPACT UPDATE
 TOWN SEAL REVIEW

JULY 13
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RENAMING POLICY
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CEDC GOALS AND SUPPORT OF WASTEWATER; AND SPECIAL EVENTS
LEGAL SERVICES REVIEW
RECRUITMENT REVIEW REGARDING MINORITY HIRING
CLEAN WATER PRE-FUNDING / FUNDING POLICY
VETERANS’ HOUSING UPDATE
SOLAR PROJECT WORKSHOP ROAD PROJECT
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